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Focusing on the resources of an academic library (th
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As a student at UCLA you have access to one of the fihest academic libraries

in the country. In order to, turn its resources to your fullest advantage as

you. begins work on a term paper, you may find it helpful to consider the fol-

pwing plan for library research.

STEP 1: BOOKS'

Ip starting research on a paper it is usally good to clarify the' subject

consulting a textbook as well as dictionaries and encyclopedias. That done,

one of:tbe two major sources of informati60 will he books--which you will sel&ct_ ...

. i , ..

primarily by using the Card. Catalog." ,

The Card Catalog for the College tibrary. Collection is in the,Main Reading

Room- It is'a dictionary catalog in which author, title, and subjects-cards are

all filed togetherin one alphabet. The UCLA-filing rules sometimes differ

from,those,efer libraries, so you may want to check the descriptiorCwhich

is posted 41.rt- fhe display board next to the Card Catalog.

Sincd the Card Catalog is the primary index to the library's' collection,

it is important to find all the subject headings which might be used to cover

bpoks in theelibrary-which pertain to your topic. Large red volumes listing
14,

standard Libraof Congress subject headings are located on both counters of

the Reference Desk in the l'ain-aeading Room. Shown on page 3 are parts of pages

from one of these guides which treat prisons as a subject. Notice that the:word

"Prisons" is printed in boldface type. This means that it is a standard subject

heading and books on that subject will b listed under the woad "Prisons" in fhe

'Card Catalog. Under some headings the initials "s appear. ,This stands for

"See also"and indicates related subject headings whith are also, used.
. .

Sometimes suggested call numbers are giver with the heading to Eradicate

where most books on that subject are liable to be shelved. For example, the

heading "Prisons" suggests the,call number HV 8301-9920 for boas on that sub.:-

ject. The subject heading guides will also -tell you ghat not to look under in'
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the Card Catalog. Notice for instance that the heading "PriRons for women" in

lightface type refers #ou to the proper heeding "Reformatories for women.%1

Under "Prisons" the;symbol "xx" means there will,be a "See also" reference
e y

from "Crime and crimigals", "Crikinal justice, Administration of",.. and so forth

(

',..

to "Prisons." Often these related hieadings will give you ideas for other sub-

jects to check in the Card Catalog. Sometimes if 'you look in more geheral

.works.you will find a chapter or two on the specific subject you need.

r-
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EXCETTT'S FRO' I I.I1122.7:1' OF C0'.:C!;I:SS SUBJECT HEADING GUIDE

Prison!. ( yds reee (11Vss(j/ -mu)
ea Con'idct labor

Education of priso
Escapes
Galleys
Imprisonmen6
Music in prison
Penal colonies
Police stations,
Preventive detention
Prison discipline
Prison hulks
Prison.paychology
Prison release gratuities
Prison riots
Prison sentences
Prisoners
Prisoners Eecreation
Prisoners, Transportation of
Reformatories
Reformatories for women
Treadrifill
Workhouses

also names of prisons, e.g. Bride's. dl
Prison, London; and subdivision
Prisons and reformatories under
cities, e.g. LondonPrisons and
reformatoriei

x Dungeons
Gaols
Jails
Penal institutions
Penitentiaries
Penology

xx Crime and c imina)s
Criminal ju ,tice, Administration of
I mprisonme nt
Police stations
Public instithtions
Punishment

Construction (HVR805-8829)
x Architecture, Prison

Prison architecture,
Correspondence with inmates

See Prisons: Visits. and
eo"rrrspondence with inmates

/

. 3

Discipline
See Prison discipline

Employees (HV8759
Pensions

Handbooks, manuals, etc.
Hygiene (NV8833-8841)

Laws and regulations
x Prison laws

xx Criminal law
Medical care

x 'Medial care, Prison
Missions and charities (BV4465)

Pictorial works
Records sad correspondence
Recreation

See PrisonersRecreation
Religious life (Instruction, IfV8885-

6)
xx Chaplains, Prison

Statistics
xx Criminal statistics

Visits and-correspondence with
inmates ,(HV8884)

x PrisonsCorrespondence with J
inmates

Prisons, Military (Military, UB800-805;
-- Naval, VB890-895)

at. subdivision Prisons under armies
and Prisons and prison-ships
under navies, e.g. U.S. Army
Prisons; U.S. NavyPrisons
and prison ships

x Military prisons
Naval prisons
Prisons, Naval

Prisons, Music in
See Music in prisons

Prisons, Naval
See Prisons, Military . .

and subdivision Prisons and prison-
ships under navies, e.g. Italy.
Marina Prisons and prison-
ships

Prisons for women
See Reformatories for women

Nt.



Books in the UCLA libraries are classified according to,the Library of

Congress system. The letters on the :op line of the call number refer to the

/-

general subject category'into which the :Ioks fall. The numbers on the next

line subdivide that general category more specifically, e.g.:

H - Social Sciences.

HV - Social pathology. Philanthropy. Charities and
corrections. '

HV 8301-9920 - Prisons. Penitentiaries. Punishment a.ld reform.

For examples of Catilog'Cards see pages 5 and 6.,

The College Library books are shelved on Stack Levels 3, 4, and 5 (thrOugh

-.-the three doors south optheRotunda) except those on the New Book Shelves_(in

the Rotunda),. and those In the literature classificationi PR and PS, and the,

reference collection, both of which are in the Main Reading. Room. College Lib-

rary books (except reference. books) cireulEte for two weeks at a time and may

be checked out at the CircOlation Desk or downstarks.at the main turnstile.

If the book you want not on the shelf, take the call number to the

Ciliculation Desk where the attendant will-check to' see if) the book is out or is

on reserve. Remember also that the College Library is a duplicate collection--

everything listed in our Card Catalog is located in at leait One other library

On campus.

The University Research Library is the largcgt library on campus; and its

Card Catalog lists the holdings of all the libraries in the UCLA library system

by the last name of each author. 'This catalog was photocopied' and bound in

book form 14,002, a4d a set Is kept in the College LibratY R ferenceArea.
L!'w,

five-year supplement will be published soon.

3
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. EXA:1:PLES OF CATALOG CARDS

AUTHOR CARD

HV ninton, RobertJ comp.
5471 Inside;.prisbn American style, Edited by
7!.668i Robert J. lintorA Jr. [1st ed.], New Ybrk,

Random House 11971]'
.

.xvii, 325 p. 22 cm. .$1.95

Includes bibliographical references.

1. Prisons-U.S. I. Title.

0

TITLE ,CARD

Inside; prison American style.
HV Minton, Robert J . . comp.
9471 Inside; ',yrrisonl'American style. Edited by
'1668i Robert J. !Uhton Jr. [1st ed.) New York,

. Random House [1971]
xvii, 325. p. 22 cm. $7.95

Incl,udes, bibliographical references.

1. Prisons-U.S.
.r--
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SUBJECT CARDS /'

Crime and criminals-U.S.
HV Clark, Ramsey, 1927-
67$9 Crime in America; Observations on its nature,
C549c cauges,,prevention, and control. With an

Iptod. by Tom Wicker. New York, Simon and
Schuster [1970]

346 p. 22 cm. $6.95

Subject headings
will be typed in
RED. in the card

catalog.

f

1.,Crime and criminals-U.S. 2. Police -U.S..

I. Title.

HV
9471
M6681.

Prisons-U.S.
Minton, Robert .J comp.

Inside; prison American style. Edited by
Robert.J. Minton,..Jr. [1St ed.] New York,

Random House [1971]
xvii, 325 p. 22cm., $7:95

Includes bibliographical references.

Prisons-U.S. I. Title.

, r

Violence-U.S.
EN, Stanford University. Committee on Violence.

59 Violende and the struggle for existence. Work
S7E5v of the Cammittee on Violence of the Department

of Psychiatry, Stanford University School of
,Medicine: Edit.ed'by David V. Daniels, Marshall
F. Gilula [and] frank M. Ochberg. Foreword by-
Coretta Scott King. list ed.] Boston, Little,
Brown [1970]
xvi, 451 p. illus. 25 cm.

Includes bibliographies.

1. Violence-U.S.
3. Aggressiveness

fi,sWo.nce).
. Title
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STEP 2: PERIODICALS

Periodfcats, the,secOnd major source- of information, are valuable for the
...

...

, ..,_
.

current material they contain a'd for heir, concentrated treatment Ofspecific.
. .

.

subjects. The library's,collection of magazines and journals is best approached
'-'

). . .

. .

through ,periodical' indexes. Readers' Guide to Periodical Literature Covers gen-
(

.
. J. ,

1% 4,.
pral magazines and provides a monthly author and subject index to their con-

'

tents. Social Sciences and Humanities Index-(formerly callenternational'.
. ;

Index) lists articles in more scholarly"journals.

Nearly every field of study has s-a corresponding periodical: index:'

Psychological Abstracts, Education Index, Engineering Index, Sociological,
.

Abstracts, Music Index, Environment Index (Environment Information Access),

,Business Periodicals Index, etc. The Bulletin of the Public Affairs Informa-
4.-

tioil.Setvice (PAIS) indexes not only periodicals but also, books,, government

z
'publications, and pamphlets, and covers such fields as political scienee,

government-, legislation, economics, and sociology. Examples from three period-

iCal indexes are on page 8. Be sure to ask a' Reference' Librarian to assist you

in finding the indexes appropriate to your subject if you have any difficulty

locating material.

Periodicas:are listed in the Card Catalog with an'indication of Which
, i

bound volumes the library has. The College Library periodicals collection is

in the Periodicals Room (through the East Rotunda and 'down the'llall). The

magazines are arranged in alphabetical order by title: bound volumes on shelves

,

in the center of the double room,,and'current -issues around the wall. Nearly
. .

all periodicals may be checked out;- volumes more than three years old may be.

borrowed for twodays, while laterholdings circulate for same-day use only.

Keep in mind that many of our periodicals are duplicated in,otherlibraries on

campus and that other libraries have much larger collections' than ours. Ask

4
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1

a Reference Librarian for a complete listing of all the-magazines on campus.

EXAMPLES OF PAGES FROM SOME PERIODICAL INDEXES

READER'S GUIDE TO PERIODICAL LITERATURE

PMISO
MNos SalsoMem Wens

Ca Mental

Etr a tor prises rams
ewe Trati IlinMr"11

Ilamparte.11;404%
inmate

Moe Mr7t1.--8111.11=Ir.alr-
Use 4: -11 asp

IrlahlanshelPerisiggli4:0-4,11,

1{si
Ja

New York (Mate)
inimateAttreeslia e.:.beitogoces.hpsrOusbcra

gi44440151.91.11g-Oatk
Petaseilvania

rthe ratrmaar: views of J. HotItilial
1Shwtsbrittirral 541111Intiari' Pcir

711 Per Nitir=binngifilithsill
Batted Natal

aguarOts.. a Pub 11 111111.4

PUBLIC AFFAIRS INFORMATION
. SERVICE BULLETIN (PAIS)

Pviisses.swots= 1pesologe
Primea Pardag: lite for many inmates ba-lm% IsoSnmors Attica. rise.

!Moe reform: taiga oirportunity.
new Maga Priemttit Leesburji. N Jolt

, athan wit'
. wall St let :.7: aN IT 71

Prison reform; la 'Mose t-estY Samuel
Jordan. Criminal Law 1P.41, 7:770-17 *4
'71

Prison reform movement In Little, Vidya
fibushaa. Indian .7 Maid Work 11:407-11IJail ,

Prison reforest_ sot ve Normke C.
ileum Wail J 1711:le 11 13 'a

Zatitio maLtlawkirditcaseiffilti4W1651
II 0 ar°71

A crisseathlt tit...priineumasormat kfillaRedat Sanot .rube: &eta oar for
WarietaitO riefftece amnia.

This item refers to am illustrated
article in U.S. News and World Report,
volume 72, pages 60-62, the March 13,
1972 issue.

SOCIAL SCIENCES & HUMANITIES INDEX

PRISONS
deo .

Prisoners
oho

Oreat Britain
s Mountbatten hits back. per FCommile US:

M-30 Ap 10 71
Penal reform: how to reduce the prison

ulation. A. Samuels. Contemn it 110: !-
II '71

des also
Fleet prtson. London
Neweate prison. London

Netherlands
Unlocking _te_

N al
pe l revolution. J. Steele.

Atlas 10t1.1.10 71

New York (state,
Atticaa judgmenton America. R. W. Apple.

New Statesm 12:424 01 .11

United States
Five pieces in penologyt ed,_by L T. Wil-

kins. Pub Adm It 311115-031 N 71
__(satents: Introductory note. by L. T.INIlkins: Law. order, and corrections, by
J. Conrad; managerial behavior and cor-
rectional, policy, by V. O'Leary and I.

ffDuee: Organisational structure of stateand local correctional !orrice'. by /t.. A.
McGee; Towards a theory of criminaljustice administration: general srstems
Perspective., by J. L. Munro; Designingand 'telling a staff training program:
came study, by N. A.,Carisen

-8-
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STEP 3: BIBLIOGRAPHIES

In, addition to using the Card Catalog and periodical indexes, you will

want to look for bibliographies, lists Of books and articles about your sub-

ject. The Card Catalog, of course, will lead ybu to some of these, and you

will have found others in the various books and encyclopedia and magazine

articles-you have been reading on the subject.

The Bibliographic Index (shelved in the Reference area)'is an annual

subject-listing of bibliographies published both separately and in books and

periodicals.

PRISONERS as authors
Engellwtrtx. Itildolt. Hooke la r: bibliog.

essay about prison lib., ana about Wm.
written bY Women, and Walla gaISMY-

Eleareerow 141110

PRISONERS of weei ;Merry. Pierre. Ls traltement des prima-
niers de dana la tinkle aatiquec dos
erfienfie _comPeele monshis. fAosi
frsamme 'Ammar. Travaux et sadsmoirse,
no 171 Boceard IS wev11.-z1e

PRISONERS' rights. PeNesersLega '
statue, laws. Me.

PRISONS
Vatted States

Etruesainifet testleeAin. trolgartesg
4:1.1%%:".inlislertheYsiwritilC.a Wang 11

174-7

N, A SUBJECT CARD
FRQM THE
CARD CATALOG.

AN EXCERPT FROM THE BIBLIOGRAPHIC'
INDEX

,

U.S. Bibliography
1215 UeS. Library of Congress. General Reference
U582g and Bibliography Division.

A. guide to the'study of the United States of
America; representative books reflecting the
development of American life and thought.
Prepared under the direction of Roy P. Basler by
Donald H. Mugridge and Blanche P. McCrum.
Washington, 1960.

1193 p.

1. U.S. - Bibl. I. Mugridge, Donald Henry.

II. McCrum, Blanche Pritchard,

-9-



REFERENCE DECK

The Reference Desk 'at the entrance to the Main Reading Room) is staffed by

librarians who are there to help you use the library and itt; resources. Be sure

to ask them for assistance as you prepare your paper.. They can help you find

appropriate-subject headings, periodical indexes, and bibliographies, as well

as such specific types of information as statistics, biographical material, lit-

erary criticisms, acid quotations. As they work with yoU they can perhaps also

suggest additional sources of material which you may have missed.

PAMPHLETS

The College Library has a large,interesting, timely collection of pamphlet/

developed around.topics of current interest;-,such as air pollution, abortion,

/Oeten, and drugs. There are also tolderson gardening, needlework,'and consumer

education. The pamphlets are kept at the iteference Desk, where a subject list

of the collection is available on request. In addition, blue-edged cards indi-

eating the subject headings used in the pamphlet collection are filed in the

Card Catalog. 'Pamphlets circulate for one week.
.

GOVERNMENT PUBLICATIONS

Governments publish a wide variety of material, some of which would be highly

useful for papers, especially in such fields as economics and the social and

.

Oolitical sciences. Examples of government publications are Congressional hear-
.

0

ings, census reports, public papers of the Presidents qf'the United States, and

accounts of UNESCO investigations.' The Public .Affairs Service, which is on Floor A

of the University Research Library, handles city, county, state, federal, foreign,

and international documentg. The librarians there will assist you in locating

material you need.

NEWSPAPERS

Me.contemporary accounts found in newspapers are valUable for many subject

-10-
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areas. A few papers have indexes--the London'Times index dates from 1790, the

New York Times index from 1913. A dopy of the latter (from 1930) is here in the

College'Library Reference area. Ttie Los Angeles Times has only been completely

indexed since 197l"NandI.he College Library has received the index since January

.1912. Most' ewspapers An their original form are in the Newspaper Stacks (Room

q11,.powell Library Building); -those op microfilm are in the University.Research

L4.brary. .Reference Librarians will help you locate them./

TERM PAPER'OUIDES

.

A4k at the Reference Desk for style manuals or consult the Card Catalog under
s.

thereubject-'headings "Dissertations, Academic" or. "Report writing."

'.* AUDIO ROOM
(

if it wduld'be useful to, you to-hear a recording of a,literary u rk you are

writing a paper'on, you will want to use t3e College Library Am' :Nom. This
-

' room contains aylarge non-circulating collection of spoken word recordings, many
. -..

of literary natura. There, are tapes of plays (including anted Shkkispeare's),

Roetry, short stories, and excerpts from novels. The Audio Room also'has taped

documehtaries.

UNIVERSITY RESEARCH LIBRARY AND OTHER, CAMPUS LIBRARIES.
.t

The College Library,- then, is a general collection designed to support. the

undergraduate curriculum. The largest library on campus is the University

Research Li racy. It contains the bulk of UCLA's collection in the social sci-

ences and'humanities, and its Card Catalog includes a author listing `or each

boov in the other libraries On campus. In addition t the University Research
0

Library and the College Library, there are fifteen OtiAlibraries on campus. As

a student at UCLA you have access-to all the Iihrarieson campus, including the

Research Library. Be sure to talk with one lot the reference librarians if you
1

.
.

, ....._ .

need assistance .in locating. matefial,whiph'/May be in other campus'libiaties.
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